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Appendix 4: Types of Flexible Working Which May be Considered 

The flexible working options listed below are currently in operation within the Trust but, dependent on service needs, some of the options may not be appropriate for use in some work areas.


Part-time work

When an employee’s contract of employment is for anything less than normal basic full time hours

Flexi-time

Allows employees to choose, within set limits, when they start and finish work.  Employees are required to work during set core times and must ensure that hours worked over an agreed set period average to their contracted hours.  Within the Trust flexi-time arrangements may vary from Department to Department and each Department should ensure staff are provided with a written protocol of the arrangements which apply to them.

Job-Share

Job share is a form of part-time working where two (or occasionally more) people share the responsibility of one job. The pay and benefits are shared in proportion to the hours each job sharer works.

Compressed hours

This involves working contracted hours over fewer, longer blocks e.g. working 37.5 hours over 4 long days rather than 5 days of 7.5 hours.

Term Time working

Employees agree set periods to take additional unpaid leave during school holidays the cost of which is spread across the annual leave year.

Career Breaks

Employees can agree a period of unpaid leave between 3 months and 5 years for a number of reasons including care of children/dependant relatives, training, travelling abroad. 

For further information see the Trust Career Break Policy 

Flexible Retirement

A variety of flexible retirement options may be available including wind down, step down, retire and return to work etc.

For further information on flexible retirement options see the Trust Retirement Policy
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